
 
 

Decision Tool: Should I disclose reimbursed/sponsored travel in COINS? 
 

 

 

 

 

 

 

 

   

 

Am I an investigator? 

Investigator: "Any University faculty, employee, or student who has the 

responsibility to make independent decisions related to the design, conduct or 
reporting of a University research project, but not including individuals who perform 

only incidental or isolated tasks related to the project." 

 
Yes No 

Is the travel paid for by a company related to any of 
my human subjects research or Penn State 

purchasing responsibility? 

Yes No 

Disclose the travel in 
COINS within 30 days 

Is the value of the 
reimbursed/sponsored travel 
from any one entity, over the 
course of 12 months, greater 
than $5,000? 

Yes No 

Is the travel reimbursed/sponsored by a 
non-profit entity? 

Yes 

No need to disclose 
the travel in COINS  

No 

Disclose the travel in 
COINS within 30 days 

No need to disclose 
the travel in COINS  

Is the value of the 
reimbursed/sponsored travel 
from any one entity, over the 
course of 12 months, greater 
than $5,000? 

Yes No 

Disclose the travel in COINS within 30 
days if the entity is not already in your 
disclosure, or as part of your annual 
disclosure if you have already listed the 
entity in your disclosure. 

No need to disclose 
the travel in COINS  

Is the travel reimbursed/sponsored by a 
Federal, state, or local government 
agency, an Institution of higher 
education as defined at 20.U.S.C.1001(a), 
an academic teaching hospital, a medical 
center, or a research institute, within the 
United States, that is affiliated with an 
institution of higher education? 

Yes No 

No need to disclose 
the travel in COINS  


